Computer Literacy Screening

	Skill
	Yes
	No
	Comments

	Identifies computer components (CPU, monitor, keyboard, mouse, speakers, printer) 
	
	
	

	Recognizes when the computer is on (understand sleep mode)
	
	
	

	Starts up the computer
	
	
	

	Identifies the desktop by name
	
	
	

	Uses the mouse to point and click (single and double clicks)
	
	
	

	Opens right click menus
	
	
	

	Opens start menu when requested to do so
	
	
	

	Knows where calculator, paint and notepad/word pad programs are
	
	
	

	Opens calculator
	
	
	

	  -identifies Title Bard
	
	
	

	  -minimizes window
	
	
	

	  -uses mouse to calculate 48 + 55 =
	
	
	

	Opens program from a desktop icon
	
	
	

	Changes which window is active (open two calculators)
	
	
	

	Executes a drag and drop (click and drag)
	
	
	

	Closes a window
	
	
	

	Operates Paint Program 
	
	
	

	   -Selects a color
	
	
	

	   -Paints with airbrush
	
	
	

	   -Executes an undo
	
	
	

	   -Access help menu 
	
	
	

	Activates a drop down menu
	
	
	

	Maximizes a window
	
	
	

	Resizes a window
	
	
	

	Prints image created in Paint
	
	
	

	Saves Paint file
	
	
	

	Saves Paint file to a floppy disk 
	
	
	

	Scrolls through window
	
	
	

	Shuts down computer
	
	
	


